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1. O6mme nonoxxkeHust

1.1.Hacrosimee 1oJO)K€HHWE O JODKHOCTHOM HMHCTPYKIUMH  paOOTHUKOB ~ MYyHHMIIMIIAIBLHOTO
OIOJKETHOTO JOMIKOJIBHOTO 00pa3oBaTeIbHOrO yupexaeHus «Jlerckuil caj oOliepa3BUBAIOIIETO
Buma NelO «Yumma» MeEH3eIMHCKOTO MYHHUIMIIAIbHOTO paiioHa PecmyOmmku Tarapcran (manee —
MBJIOY) pa3paboTaHO B MLENSAX pPEryIHMpPOBAHUS B3aWUMOOTHOIICHUH Mexay paOOTHHKAMU H
paboTonaTenem.

1.2.Hacrosimee IlonmokeHne omnpenenseT OCHOBHbIE TpeOOBaHMA K COJCPXKAHUIO M CTPYKType
JOJDKHOCTHBIX MHCTPYKIUK padotHukoB MBJIOVY, a Takke k mpoueaype pa3paboTKU JTOJKHOCTHBIX
WHCPYKIUHU, IOPSIIKY UX TIPUHSATHS, YTBEPKACHUS, BHECEHHUS JTIOMOJIHEHUN U U3MEHEHUH.

2. IloHsiTHe T0UKHOCTHON HHCTPYKIUH
2.1. lomxHoCcTHas MHCPYKIUs padoTtHuka MBJIOY (manee —JlomKHOCTHAS MHTPYKIUS)- OCHOBAaHHAs
HAaHOPMAax  3aKOHOJATENbCTBA  OQUIMAIBHBIA  NPaBOBOM  JOKYMEHT,  pErJIaMEHTHUPYIOLIHA
OpraHU3alMOHHO-TIPaBOBOE  MojokeHue pabotHuka MBJIOY, ero oOs3aHHOCTH, TpaBa,
OTBETCTBEHHOCTbh, 00ECIECUNBAIONIHNIA YCIOBUS UIA ero 3(h(eKTUBHOW pabOTHI, MPH OCYIIECTBICHUH
UM CBOEHU TPYJIOBOU NEATEIBHOCTH COTJIACHO 3aHUMAEMOM JJOJIKHOCTH.
2.2. Jlo;KHOCTHAsE MHCTPYKIIMS SIBJISIETCS HOPMATUBHBIM JOKabHbIM akToM MBJIOY, perynupymum
otHoweHus B pamkax MB/IOY, conepxamum o61ieo0s3aTeNibHbIe IPaBUIla MOBEACHUS Ul BCEX WUIIH
HEKOTOPBIX YYaCTHUKOB O0pa30BaTEIbHBIX OTHOLIEHUM, pacCUMTaHHBIM Ha HEOJHOKpPATHOE
MIPUMEHEHHUE, YTBEPKAECHHBIM IIpHKa3oM 3aBeayromeit MBJIOY.
2.3. JIOmKHOCTHAsT MHCTPYKIUS COCTaBJSETCS IO KakaoM 1mratHod goipkHoctd MBJIOY u
OOBSBISETCS TOJ PACHUCKy pabOTHUKY MpH 3aKIIOYEHUH TPYIOBOTO JOTOBOpa, a TakXKe IpHU
IepeMeleHH! pabOTHUKA Ha APYTy0 JOJDKHOCTh U IPU BPEMEHHOM HCIIOJIHEHUU 00s3aHHOCTEH IO
JOJIKHOCTH.
2.4. JlomxHOCTHAs MHCTPYKLMS pa3padaThIBaeTCss MCXOAS M3 337a4d M (YHKIUH, BO3JIOKEHHBIX Ha
KOHKPEHTHOr0o pabOTHUKA, B COOTBETCTBUU CO INTAaTHBIM pacmnucaHueMm, lIpaBunmamu TpymoBOro
pactiopsinka MBJ/IOY cobmonennem Koncrtutymun Poccuiickoit @eneparnun, TpymoBoro Konekca
Poccuiickoii denepanuu 1 Ipyrux HOpMaTUBHO-IIPABOBBIX AKTOB.
25. OcHoBoil mia pa3paboTku JIOJKHOCTHBIX MHTPYKUMH siBisitoTesl  «KBanu@ukanuoHHbIE
XApaKTUPUCTUKH  JOJDKHOCTEH  pabOTHUKOB  oOpa3oBaHus» EnuHOro - kBalm(uKaroOOHOTO
CIIPaBOYHHKA JIOJDKHOCTEH PYKOBOIUTENEH, CHELUATIUCTOB U CIIYXKAIIUX, YTBEPKIECHHOTO MPHUKA30M
MuHuTCpecTBa 31paBOOXPAHEHUS U cOLManbHOro pa3Butus Poccuiickoi denepaunn ot 26 aBrycra
2010 roma Ne 7611.

3. TpeGoBanus, npeabsBJsieMble K CTPYKTYPe U COAePKAHUIO T0KHOCTHOM HHCTPYKIH.
3.1.lomKHOCTHAS. MHTPYKIUSL COCTOMUT CIEAYIOUINX Pa3/IeNoB:
- OO1IMe IOJIOKEHHS;
- Jlo;KHOCTHBIE 00S13aHHOCTH;
- [IpaBa;
- OTBETCTBEHHOCTH;
- BzanmooTtHomenus. CBs3H 1O JOKHOCTH.
3.2. B paznene «OO0111e MOTOKEHHS»
-yCTaHaBJIHMBAETCs cdepa NesATeTFHOCTH TAaHHOTO CIICIHATTNCTA;
-YCTaHOABIIMBACTCA MOPSI0K €r0 Ha3HAYEHUSI U OCBOOOKICHHSI 3aHUMAEMOM JTOJIKHOCTH;
-yCTaHaBJIMBAECTS 3aMeIleHHE O JOHKHOCTH BO BPEMST OTCYTCTBHS,
-OnpeAensoTces KBanuduKauoHHble TpeOoBaHus( TpeOoBaHM, MpeabsBIsIeMble K 00pa30BaHUIO U
CTaxy pabOThl), MOTIMHEHHOCTH CIICIIUAIUCTA U TOJDKHOCTHBIE JIMIIAa, KOTOPBIMU OH PYKOBOJIHT;
- TEepeuMCHSIOTCS TMpaBOBbIE aKThl M HOPMAaTHBHBIE JOKYMEHTBI, KOTOPBIMU  JIOJDKEH
PYKOBOJICTBOBATHCS CIICITUAIUCT B CBOCH JESITETHHOCTH.

B pa3zaen MoryT ObITh BKIIIOUYEHBI IpyrHe TpeOOBAHUS U MOJOKEHHSI, KOHKPETU3UPYIOIINE U
YTOYHSIOIINE CTATYC TOJKHOCTHOTO JIUIA U YCIOBUS €T0 NeSTeTbHOCTH.
3.3.Paznen «JlomkHOCTHBIE O0SI3aHHOCTH» COJEPKHUT NMEepedyeHb OCHOBHBIX (DYHKIIMI JOIKHOCTHOTO
JIIIA, a TAaKXKe YKa3bIBAIOTCS 00S3aHHOCTH TOJDKHOCTHOTO JIMIIA, BO3JIAraeMble Ha HETO, YKa3bIBACTCS

¢dbopMa ero ydactusi B yIpaBJIEHYECKOM Tporiecce (PYKOBOAUT, YTBEPHKIAET, 00ECIICYNBAET,
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MOJITOTABIIMBACT, PACCMATPUBACT, UCIOIHAET, KOHTPOJMPYET, COIJIACOBBIBACT, IPENICTABIISET,
KypUpYET U T.11.)
3.4.Paznen «IIpaBa» comepkuT NepeyeHb MpaB, NPEAOCTABIAEMBIX CIELUAINUCTY Ul BBIIOIHEHUS
BO3JIO)KEHHBIX Ha HETO (PYHKIMIA U 00513aHHOCTEH.
3.5.B paznene «OTBETCTBEHHOCThY YCTAHABIMBAIOTCS BHU/IbI OTBETCTBEHHOCTHU 3a HECBOEBPEMEHHOE U
HEKAYEeCTBEHHOE BBITIOJHEHUE CIICIUATUCTOM JIOJDKHOCTHBIX OOS3aHHOCTEH M HEUCIOJIb30BaHUE
IIPEJOCTaBICHHBIX EMY IIPaB.
3.6.Paznen «B3aunmooTrHomeHus. CBSA3M MO JOHKHOCTU» COACPIKUT MEPEeUeHb JOHKHOCTHBIX JIMIIL, C
KOTOPBIMH CIIELUAIIUCT, BCTYIIAET B CIyXeOHbIe B3aMMOOTHOLIEHU U o0ecreunBaeTcsa nHpopMmalme,
YKa3bIBAIOTCS CPOKH TONYYEHHS M NPEAOCTaBICHUS WH(GOpPMAIUU, ONPEACIsIeTCs TMOPSI0K
IIOJIIMCAHUS COIJIACOBAHUS U YTBEP)KICHHS JOKYMEHTOB.
3.7.00s13aTenbHBIMU pEKBU3UTAMH J{OJDKHOCTHON MHCTPYKIUH SIBIISTIOTCSL:

- moiaHoe HauMeHoBanue MBJIOV;

- 3aroJIOBOK K TEKCTY;

- BU3bI COIJIACOBAHUS;

- IOJIMTUChH, TPU( YTBEPKIACHUS.

2. Tlopsinoxk pa3padoTKH, COIJIACOBAHNS, YTBEPK/IEHHs U BBeJeHUsI B el CTBHEI0/LKHOCTHOM
HHCTPYKIUH.

2.1.Jlo;okHOCTHAas ~ MHCTpYKUMsI — paspabarbiBaercss  3asenyoomuM  MBJIOY  mgubo  nuuowm,
YIIOJTHOMOYEHHBbIM  3aBenyomuM MBJIOY. B cioywae, ecam  JloJpKHOCTHasE —MHCTPYKLUS
pa3pabarbiBacTCsl JIMIIOM, YIIOJHOMOYEHHBIM 3aBemyromuM MBJIOY, To oHa mnoamuchiBacTcs
pa3pabOTUNKOM.
2.2. JlomKHOCTHAS. MHCTPYKIUS TIOCIe pa3paboTKH mepenaercs B MpoCOrO3HBIN KOMUTET MEPBUYHON
po¢COI03HOM OpraHu3aluu, NpeICTaBIAOUINI HHTepechl OobIIMHCTBA paboTHHKOB MBJIOVY (nanee
- ipodcoro3HbIi KoMUTeT). [IpOdCOr03HBII KOMUTET B CPOK HE MO3/HEE ACCATH PadOUYMX JHEH CO JAHSA
nostydeHus: J{oJKHOCTHOM MHCTPYKLIMM OCYILECTBISET corylacoBaHue JlOJDKHOCTHOM MHCTpyKuuu. B
cilydae, €cid MpOo(COIO3HBIH KOMUTET HE COIJaceéH C TEeKCTOM JIOKHOCTHOMW MHCTPYKUUHU JHOO
BHOCUT IMPENJIOKEHUS IO €ro COBEPIICHCTBOBaHMIO, TO 3aBenytomiemy MBJIOY Hanpasisercs
MOTUBHpOBaHHOEe MHeHue. 3aBenyronuit MBJIOY moxer cormacuthesi ¢ HUM, JIMOO 00s13aH B TCUCHHE
IIATH JTHEH MOCIe MOIYYeHUSI MOTUBUPOBAHHOIO MHEHMS IIPOBECTH JOIOJHUTEIbHBIE KOHCYJIbTALUU C
po(COI03HBIM KOMUTETOM B IEJISAX JOCTHIKEHUS B3aUMOIIPUEMIIEMOTO PEIIECHNUS.
IIpy HeAOCTHIKEHHM cOTjacus BO3HUKIIME pa3zHOIIacUs O(GOPMIISIOTCS NMPOTOKOJOM, IOCJIE Yero
3agenyrommit MBJIOY umeer npaBo yTBepauTh J{OKHOCTHYIO HHCTPYKIUIO.

3. YrBep:xkaeHue J[01KHOCTHOI HHCTPYKIMH.

3.1.3aBenyrommii  MBJIOY  yrBepxkpmaer  [IOJKHOCTHYIO ~ MHCTPYKLUMIO  IIYTEM  M3JaHUS
COOTBETCTBYIOIIETO IIPHUKA3a.

3.2.B mpukase B 0053aTeIbHOM MOPSAIKE YKA3bIBAIOTCS:

- nara BBeJleHUs JJOJBKHOCTHOM MHCTPYKIIMU B JIEVCTBUE;

- yKa3zaHue 00 03HAKOMJIEHUU paOOTHHUKOB C JIOMKHOCTHOM MHCTPYKLIMEH U CPOKH ISl 3TOTO;

- (paMuUUM ¥ TOJKHOCTH JIML, OTBETCTBEHHBIX 3a coOmoieHne JI0KHOCTHON MHCTPYKIUY;

- UHBIE YCJIOBUS.

3.3. V1BepxkaeHHble JIOMDKHOCTHBIE MHCTPYKIMM TOAJIekKAT O0OsI3aTENIbHONM  PEerucTpaluu B
COOTBETCTBUM C TpeOoBaHusAMHU JenonpousBoactBa B MB/IOY ¢ mpucBoeHMEM UM HOPSAKOBOTO
HOMEDA.

4. O3nakoMiieHHe PAa0OTHUKOB ¢ JI0JZKHOCTHOI MHCTPYKLMEH.
4.1.03nakomnenue padotHuka MBJIOY ¢ JlomKHOCTHONM HHCTpYKLKEN B 0043aTEIbHOM MOPSIIKE
OCYILIECTBISICTCA MpH TNOCTymieHun Ha pabotry B MBJIOY. O3HakoMieHHE OCYIIECTBISET
3agenytommit MBJIOY. Ilocne o3nakoMieHust paOOTHHUK MPOCTaBiseT Ha J{0MKHOCTHOM MHCTPYKIIUU
O3HAKOMMUTEIIbHYIO BU3Y - C UHCTPYKIMEN O3HAKOMIJICH, 1aTa, ITOAIKCH.

4.2. O3nakomsienue padotnuka MBJIOY ¢ JIoKHOCTHOM MHCTPYKIIMEH B 00S3aTE€ILHOM TOPSIKE

OCYILIECTBISICTCA TPU TEpeBoAe pabOTHHKA Ha APYryIO0 JOJDKHOCTh WM BPEMEHHOM IIE€pPEeBOjE Ha
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apyryio paborty. O3nakomieHue ocymecTsiser 3asenyroumii MBJIOY. Ilocne o3nakomiieHUs
paboTHUK mpocTaBisieT Ha JIOJKHOCTHOW HMHCTPYKIMH O3HAKOMHUTENBHYIO BHU3Y - C MHCTPYKLHEH
O3HaKOMJIEH, J1aTa, MOAIINCH.

4.3. TpeboBanusi, ycraHoBiIeHHbIE B JIOJKHOCTHOW MHCTPYKLHH, JEUCTBUTEIbHBI C TOTO MOMEHTA,
Korja paboTHUK ObLI ¢ HEH O3HAKOMIIEH.

4.4.B cnyvae ecnu pabotHuk MBJIOY oTka3piBaeTcsi pacrucarbcs B 03HAKOMIICHUH WM TTOJTYYEeHUH
JIOJPKHOCTHON MHCTPYKLUH, JAHHBIM OTKa3 (PUKCHPYETCsl NMyTEM COCTAaBJIEHUS aKTa B IPUCYTCTBHU
HE3aMHTEPECOBAaHHBIX cBUjeTeNe. B akTte Takke (uxcupyercs ¢paxT o3HaKOMICHHs pabOTHHKA ¢
cojiepkaHueM J{oKHOCTHOM MHCTpYKIMU B MHOM (opme (LoKHOCTHAS MHCTPYKLMS 3aYMTHIBACTCS
BCiyx 3aBeayomuM MBJIOY).

4.5.JIns Texymed paboThl ¢ MOAJMHHUKA JODKHOCTHOM MHCTPYKIIMK CHUMAIOT 3aBEPEHHYIO KOIIHIO,
KOTOpYIo BeIgaroT pabotnuky MBJIOY, paboTaromemy B JaHHOU JOJKHOCTH.

7. BHecenune usMeHeHui B J[0JI2KHOCTHYI0 MHCTPYKIIUIO.
7.1. BHecenue u3meHeHni B JI0OJDKHOCTHYIO MHCTPYKIIMIO OCYIIECTBIIAECTCS B CICIYIOMINX CIyqasx:
7.1.1.B cBsi3u ¢ u3MeHEeHUEM 0053aTeIbHBIX YCIOBUN TPYAOBOTO JOrOBOpa. YKa3aHHAas Mpoleaypa
MIPOBOJIUTCSI B COOTBETCTBUM C TpeboBaHmsiMu TpymoBoro xonexca P (paboTHHK m0DKeH OBITH HE
MO3/HEe, YeM 3a 2 MecsiIa 0 MPeInoyiaraeMoro M3MeHeHus MUCbMEeHHO yBenomiieH.Ilocne
MIOJIy4€HUs1 paOOTHUKOM COIJIALIEHMs Ha MPOJ0JKEHUE TPYIOBBIX OTHOLIEHUH, BHOCATCS U3MEHEHHUS
B JIOJDKHOCTHYIO HHCTPYKIIUIO).
7.1.2.1lpn W3MEHEHHHM OpraHW3AIMOHHBIX YCIOBUH Tpyaa, 0e3 W3MEHEHHs TPYyAOBOH (yHKIHH
paboTHHKA.
7.2.3aBeayromuiit MBJIOY unu nuio, ynoJHOMOYEHHOE UM, COCTaBiIseT JJOJDKHOCTHYIO HHCTPYKIIHIO
B HOBOIl pemakiviu, KOTOpas COIJIACOBBIBACTCS M YTBEP)KIIAETCS B COOTBETCTBUU C TPeOOBaHUSIMU,
ycTaHOBIEHHBIMU pasaenamu 4 wu 5 wnHacrosimero Ilomoxenusi. O3HakomiieHne paOOTHHKA C
JIOMKHOCTHOW MHCTPYKLIMEW OCYIIECTBISETCS B COOTBETCTBUU C TPeOOBaHUSMH, yCTAaHOBJICHHBIMH

pasnenom 6 Hacrosiiero [1omoxkeHus.

8. XpaHeHMe 10ZKHOCTHBIX HHCTPYKIUIH
8.1. JIoJ’KHOCTHBIE HMHCTPYKLMU XpaHITCS B COOTBETCTBUM C NPaBWJIAMH, YCTaHOBJIEHHBIMU B
[lepeuHeM THUNOBBIX YHPABICHUYECKUX AapXMBHBIX JIOKYMEHTOB, OOpas3yloluxcs B Ipolecce
NEeSITEIbBHOCTH TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPABICHHUS M OpTraHU3alui,
YTBEPKICHHBIM NpHKa3zoM MuHKynbTypsl Poccun ot 25.08.2010 Ne 558.
8.2. lomxHOCTHBIE MHCTPYKIMHU padoTHUKOB MBJIOY mojnexar nmocrosHHOMy xpaHeHuio B MB/IOY
B TEUYEHHUE TPEX JIET MIOCIIE UX 3aMEHBI HOBBIMH.



(d.. o

: »vn::r:c
AHCTOR

v L Naknvosa

202 W\_ c,L.w

[pouwnTo n :co:v;
| NCHATLIO f.w




